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IH®OPMAIIIMHA KAPTKA AIMIHICTPATUBHOI TOCJIYTN

/lep:xkaBHA peecTpallisi 3MiH 10 BizoMocTel 1po (izuyHy 0c00y - NiANPUEMIIA, III0 MIiCTATLCA B

[leHTp HATAHHA aAMiH

€1uHOMY 1ep:KABHOMY peecTpi
(Ha3Ba aMIHICTPATUBHOI MOCIYTH)

icTpaTuBHUMX nocavr OJeKcaHapiBCchLKoi CeJTUNITHOI paau

(HaiiMeHyBaHHS cy0’€KTa HaJlaHHs aAMIHICTPaTUBHOI MOCIYTH Ta/a00 IEHTPY HaJlaHHS

aJIMIHICTPAaTUBHUX MOCIIYT)

IlenTp HagaHHA AAMIHICTPATHBHUX MOCJIYT

Micre3HaxomKeHHs

MuxkonaiBcbka o0i1., cMT OJeKcaHIpiBKa,
Byi. I'enepana [lonsiryna, 6yz. 208

Indopmarnis mono pexumy
poboTtu

[Toneninok 3 08-00 mo 17-00

Bisropok 3 08-00 mo 17-00

Cepena 3 08-00 mo 20-00

Yetrsep 3 08-00 mo 17-00

I[Usaraung 3 08-00 mo 17-00
bes nepepBu Ha 0017

Tenedon/daxc (moBiKM),
azpeca €JIEKTPOHHOI IOLITH
Ta BeO-caiit

osr-mk(@ukr.net
oleksandrivskaotg.org.ua 05132(9-61-47)

HopmaTuBHI aKTH, IKHMH PerNIAMEHTYE€ThCS HAJAHHA aAMiHICTPATUBHOI MOCJIYTH

3akoHu YKpaiHu

3akoH VYkpaiam «[Ipo nepkaBHy peecTpallio OpUIAYHUX O0Ci0,
¢bi3nYHMX 0Ci0 — MiAIPUEMIIIB T2 TPOMAICHKUX (POPMYBaHb)

Axtu KaGinery MiHicTpiB
Ykpainu

[NocranoBa KabGinery MinicTtpiB VYkpaimm Big 25.12.2015
No 1133 «IIpo HamanHs mociyr y cdepi aepkaBHOI peecTparii
IOPUIMYHUX 0Ci0, (Qi3UYHMX O0Ci0 — MIANPHEMIIB Ta TPOMAJCHKHX
(hopMyBaHb Y CKOPOUEHI CTPOKHY

AKTHU HEHTpaJIbHUX OpraHiB
BMKOHABYOI BJIaJ U

b

Cl
Vi

Haka3 MinicrepctBa roctumii Ykpainu Bimg 18.11.2016 Ne 3268/5
«IIpo 3arBepmxeHHst ¢opMm 3asB y cdepi JaepkaBHOI peecTpamii
IOpUANYHUX 0C10, (Pi3M4HMX 0ci0 — MIANPUEMIIB Ta TPOMAACHKUX
dbopmyBaHb», 3apeecTpoBaHMi y MiHicTepcTBI OCTULIT YKpaiHH
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcrBa roctuuii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
TBep/keHHsT [lopsinky JAepkaBHOI peecTpalii IOPUIUYHHUX OCiO,
3UYHMX 0C10 — MIAMPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb, 110 HE MAIOTh
arycy MOpUIAYHOI 0COOM», 3apeecTpoBaHUil y MIiHICTEPCTBI FOCTHINT
kpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa rocTuilii Yipaiau Bix 23.03.2016 Ne 784/5 «I1po
3atBep/keHHS [lopsaky (yHKIIOHYBaHHS MOpTaly eIeKTPOHHUX

CEpBICIB IOPUAMYHUX 0CI0, QI3UYHUX O0Ci0 — MIOOPUEMIIB Ta
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TpOMaJICEKUX (hOpPMYyBaHb, 110 HE MAKOTh CTATYCy FOPUIUYHOI 0COOM»,
3apeecTtpoBaHuii 'y MinicTepcTBi foctuiii Yikpainu 23.03.2016 3a
Ne 427/28557

YMOBH OTPMMAHHS aJAMiHICTPATHBHOI MOCJIYI'H

[TizcraBa 1y1st OTpUMaHHSA
a/IMIHICTPaTUBHOI OCIIyTH

3BepHEeHHA (Pi3MYHOI 0COOM — MiANPHEMILT a00 YIOBHOBa)KEHOT HEIO
ocobu (maiii — 3asiBHUK)

Buyepnuwmii nepeik
JIOKYMEHTIB, HEOOX1THUX st
OTPUMAaHHS aMiHICTpaTUBHOL
HOCITyTH

3asiBa PO JepKABHY PEECTPALIIIO 3MiH JI0 BIIOMOCTEH Mpo (izuuHy
0co0y — MIAIPHEMIIS, IO MICTATHCS B €MHOMY JIepKaBHOMY PEeCTpi
IOPUINYHUX 0Ci0, (Pi3muHMX 0Ci0 — MIOUPUEMINB Ta TPOMAICHKHX
dhopmyBaHb;

JOKYMEHT TpO CIUIaTy aJAMIHICTPaTHBHOTO 300py — Yy BHUHIAIKy
nep)kaBHOI peecTpanii 3MiH BiOMOCTEH NpO Tpi3BHINE, iM’s, IO
0aTbKOB1 200 MicIe3HAXOMKEHHS (DI3MYHOT 0COOM — MIATPUEMIIS;

KOITisl IOBIAKH TIPO 3MiHY peeECTpaIiiHOro HoMepa 00JIIKOBOT KapTKU
— Yy pa3i BHECEHHS 3MiH, MOB'SI3aHUX 13 3MIHOIO PEeECTPALifHOTO
HOMEpa 00JIIKOBOT KapTKH IJIaTHUKA TOATKIB;

KOIIisl TMepIIoi CTOPIHKM IMAcropTa Ta CTOPIHKM 3 BIIMITKOIO IPO
HasBHICTh TIpaBa 3AIMCHIOBaTH OyIb-fAKi IIIATEXI 3a CEepiero Ta
HOMEpPOM MAacHopTa — y pa3i BHECEHHS 3MiH, MOB'S3aHUX 13 3MiHOIO
cepii Ta Homepa macmopTa, — a1 (Pi3uyHUX 0cCiO, SKI yepe3 CBOi
peniriifHi MepeKOHaHHs BiAMOBHJIMCS BiJ MPHUHATTS peECTPaLiiHOTO
HOMepa OOJiKOBOi KapTKM IUTATHHUKA ITOJATKIB, MOBIIOMWJIM TIPO IIe
BiJIMOBIAHHI KOHTPOJIIOIOUMI OpTraH 1 MarOTh BIMITKY B ACHOPTI PO
MPaBo 3/IHCHIOBATH TUIATEXI 32 CEPi€r0 Ta HOMEPOM TacIiopTa.

SIKIO TOKyMEHTH TOAAIOTHCS OCOOUCTO, 3asBHUK TPE'SIBISIE CBii
MacrmopT TrpoMaJsHUHA YKpaiHu, a00 TUMYacoBEe MOCBIIYCHHS
rpoMafsiHiHA YKpainu, abo MacrmopTHUH JOKYMEHT iHO3eMus, abo
MOCBiTUEHHA 0coOM 0€3 TpoMaasHCTBA, a00 IMOCBIAKY Ha TOCTiiHE
a00 TUMYAcOBE MPOXKUBAHHS.

VY pasi nmojgaHHSA JOKYMEHTIB, KpIM BHUIIAJKYy, KOJH BiJIOMOCTI IIPO
MOBHOBKEHHS I[bOTO MPEACTABHUKA MICTAThCS B  E€auHOMY
JIEP’)KaBHOMY PEECTPI OPUAUYHUX 0C10, PI3UUHUX 0CI0 — MiMPHEMITIB
Ta TPOMAJICHKUX ()OPMYBaHb, MPEICTABHUKOM JOJATKOBO MOJA€THCS
MPUMIPHUK OpUTiHANY (HOTapiaJIbHO 3acBiIUCHA KOIIisl) JOKYMEHTA,
110 3aCBiI4y€ HOTo MOBHOBAKEHHS

Crioci6 nomaHHs JOKYMEHTIB,
HEOOXITHUX ISl OTPUMAHHS
a/IMIHICTPaTUBHOI OCIIyTH

1. V maneposiii popmi JOKYMEHTH MOAAIOTHCS 3aIBHUKOM OCOOMCTO
a00 MOILITOBUM BiJIITPABICHHSIM.

2. B enexktponHiil (opMi AOKYMEHTH NOJAIOTHCS Yepe3 IMopTaj
EJIEKTPOHHHX CEPBICIB
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[TnarHicTh (O€30TIATHICTS)
HAJaHHS aMiHICTPAaTUBHOI
MOCITYTH

3a TpOBEIEHHS JEpXKaBHOI peecTparlii 3MiH 70 BiJOMOCTEH Mpo
mpi3Buie, iM's, Mo OaThbKOBI ab0 MiCIIE3HAXOMKEHHS (i3MUHOL
0co0U — MIAMPHUEMIIS CTUIAYYETHCS aIMIHICTPATUBHUK 301p y po3Mmipi
0,1 MPOXKUTKOBOTO MiHIMYMY ISl TIpAIe3/1aTHUX OCi0

3a JepaBHY peeCcTpalilo Ha TiACTaBl JOKYMEHTIB, TOJAaHUX B
eJIEKTPOHHIH hopmi, — 75 BiICOTKIB aAMIHICTPATUBHOTO 300pYy.

Jlep>kaBHa peecTparlis 3MiH 0 BIJJOMOCTEH Yy CKOPOUYCHI CTPOKH
MIPOBOJIUTHCS BUKIFOYHO 32 OaykaHHAM 3aSBHUKA Y pa3i BHECECHHS HUM
JIOJTATKOBO JI0 aIMiHICTPATUBHOTO 300PY BIINOBIIHOT IJIATH:

y MOJBIHHOMY PO3Mipi aIMiHICTpaTUBHOTO 300py — 3a NMPOBEACHHS
JIep’KaBHOI peecTpariii 3MiH 0 BIIOMOCTEH HPOTATOM IIECTH TOIUH
TICIISI HATXOJKCHHSI TOKYMEHTIB;
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y IISTHKpPAaTHOMY pO3Mipi aJMiHICTpaTUBHOTO 300py — 3a
MIPOBEJICHHS JEpKaBHOI peecTpalii 3MiH 10 BIIOMOCTEH HOpPOTATrOM
JIBOX TOJIMH MICIIs HAXOIKEHHSI TOKYMEHTIB.

[Inara 3a ckopoyeHHs TEPMIHIB Ha/laHHS MOCIIYTH NEPEPAXOBYETHCS
3a PeKBI3UTAMMU:

AnmiHICTpaTUBHUN 30ip CHpaBise€TbCS Y BIAMOBIAHOMY pO3Mipi
MPOXKUTKOBOTO MIHIMYMY JJsl Tpane3faTHUX oci0 y MiCSUHOMY
pO3Mipi, BCTAHOBJIEHOTO 3akOHOM Ha 01 CIYHS KaJeHIapHOTO POKY, B
SKOMY TOAAIOTHCS  BIJIMOBIIHI  JOKYMEHTH Uil  TNPOBEICHHS
peecTpariiitHoi /i, Ta OKPYTIIIOETHCS A0 HaOmmkunx 10 rpuBeHb
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Crpox HajgaHHs
aJMIHICTPaTHBHOI MOCITYTH

JlepxaBHa peecTparlisi TPOBOJUTHCS 3a BIJCYTHOCTI MiJCTaB IS
3YIIUHEHHS PO3MISAy JOKYMEHTIB Ta BIIMOBH y JCprKaBHIM peecTparrii
npoTAroM 24 TONWH TICHs HAJIXO/PKEHHS TOKYMEHTIB, KPiM BUXITHHUX
Ta CBSITKOBHX JIHIB.

3ynUHEHHST pO3MISAAY JIOKYMEHTIB  3/IHCHIOETBCA Y  CTPOK,
BCTaHOBJICHUH JUTSI IEPXKABHOI peecTpariii.

CTpok 3ynMHEHHS PO3MISAY JOKYMEHTIB, MOAAHUX ISl JepKaBHOT
peecTpallii, CTAaHOBHUTH 15 KaJleHIapHUX JTHIB 3 JIaTH iX 3yMHHCHHS
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[lepenik migcTaB asus
3YNUHCHHS PO3TIISTY
JIOKYMEHTIB, IOJaHUX JJIs
JIep>KaBHOT peecTparlii

IloganHs [OKyMeHTIB a0o0 BiIOMOCTEH, BH3HAYEHUX 3aKOHOM
Vkpainn «IIpo nepkaBHy peecTpallito ROPHUAUYHUX 0Ci0, (Pi3ndHUX
oci0 — MiANPUEMINB Ta TPOMAJICBKUX (HOpPMYyBaHbY», HE B IIOBHOMY
00cs131;

HEBIAMOBIAHICTE  JOKYMEHTIB ~ BHUMOTraM,  YCTaHOBJICHHM
crarreto 15 3akony Ykpainu «IIpo nepxaBHy peecTpanito IOpUINIYHUX
oci0, pi3nuHuX 0Ci0 — MIANPHEMLIIB Ta TPOMAICHKUX (POPMYBAHbY;

HEBIJNOBIIHICTh BIJOMOCTEH, 3a3HAYEHUX Yy 3asBl MPO JEp)KaBHY
peecTpalio, BIJOMOCTSM, 3a3HAYEHUM Yy JTOKYMEHTAaxX, MOJAHHUX IS
Jep’kaBHOI peecTparii, a00 BIJOMOCTAM, IO MICTIThCS B €IUHOMY
JePKABHOMY PEECTPl FOPUIUIHUX 0Ci0, GI3MUHUX 0CI0 — MiAIPUEMIIIB
Ta TPOMAJICEKUX (hOpMYBaHb;

HEBIAMOBIAHICTh BIIOMOCTEH, 3a3HAUEHHUX y JOKYMEHTAaxX, MOJaHUX
JUTsL ZIEp’KaBHOI peecTparii, BIJOMOCTAM, IO MICTAThCS B €IUHOMY
JIEp>KaBHOMY peectpi FOPUIUIHUX ocio, Gbi3uuHuIX
0C10 — MiAMPHUEMIIIB Ta TPOMAJICEKUX (POPMYBAHb;

HEBIAMOBIAHICTE  PEECTPALIHHOIO HOMEpa OOJIKOBOI  KapTKU
IUTAaTHUKA TOAATKIB abo cepii Ta HoMepa macnopra (i (i3MYHUX
ocib, sKi dYepe3 CBOI peNiriiiHi MEepeKOHaHHS BIAMOBUIINCS Bij
NPUMHATTA PEECTPaLIMHOTO HOMepa OOJIKOBOI KapTKHU IUIaTHUKA
MOJATKIB, MOBIAOMMUIN MPO L€ BIIMOBIIHUI KOHTPOJIOIOUUN OpraH i
MaloTh BIMITKY B MAacHOpTI MPO MpaBO 3JIIHCHIOBATH ILIaTeXl 3a
Cepi€r0 Ta HOMEPOM MACIOpTa) BIAOMOCTSM, HaJaHUM BiJIMOBIAHO 10
crarti 13 3akony Ykpainu «llpo nepxaBHy peecTpaiiio IOPUAUYHUX
oci0, pi3nuHuX 0Ci0 — MIANPHEMLIIB Ta TPOMAJICHKUX (POPMYBAHbY;

HecIUlaTa aJMIHICTpaTUBHOrO 300py alo cIulara HE B IMOBHOMY
00cs3i;

HecIUlaTa aJMIHICTpaTUBHOrO 300py alo cIuiara HE B MOBHOMY
00cs3i
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[Tepenik miacTaB s BIiIMOBHU
y JepXaBHiil peecTparii

JIOKyMEHTH IOJITaHO 0CO0010, sIKa HE Ma€ Ha Ie TOBHOBAKCHB;

y €auHOMYy JepXaBHOMY peecTpl IOpHUAMYHUX 0Ci0, (izmuHmX

0oCi0 — WiANPUEMINB Ta TPOMAIACHKUX (OPMYBaHb MICTITHCS
BIJIOMOCTI TpPO CyAOBE pIIICHHS IIOA0 3a00pOHH Y TMPOBEICHHI
peecTpariiHoi mii;
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HE YCYHYTO MIiACTaBU [UId 3YINUHEHHS pPO3IISAY JIOKYMEHTIB
MIPOTSITOM BCTAHOBIJIEHOTO CTPOKY
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Pe3ynprar HagaHHA
aJMIHICTPaTHBHOI MOCITYTH

BHeceHHs BIAMOBIAHOTO 3amucy 10 €AMHOTO JEPKABHOTO PEECTPY
IOPUINYHUX 0Ci0, (GI3MYHMX 0Ci0 — MIAMPHEMIIB Ta TPOMAICHKUX
(dbopmyBaHb;

BHUITMCKa 3 €IUHOTO JEP)KABHOTO PEECTPY IOPHIWYHHX OCIO,
¢bi3nyHUX 0ci0 — MANPHUEMIIB Ta TPOMAACHKUX (OpMyBaHb — y pasi
BHECEHHS 3MiH JIO BIIOMOCTEH, 10 BiJ0OpakarOThCs y BUITUCIII,

MOBIIOMJICHHST TIpO  BIMOBY Yy JepKaBHIM peecrpamii i3
3a3HAYCHHSIM BUKJIFOYHOTO MEPEITiKy MiJACTaB JIIs BiIMOBH
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CrniocoOu oTprUMaHHS BIAMOBII1
(pe3ynbrary)

Pesynbrary HajlaHHS aMIHICTPATUBHOI OCIYTH Y cepi aAepxKaBHOI
peectparii (y TOMy YKCIi BUIMKCKA 3 €IUHOTO NEPKaBHOTO PEECTPY
IOPUIMYHUX 0Ci0, (Pi3MyHMX 0Ci0 — MIJUPUEMIIB Ta I'POMAICHKHX
(dhopMyBaHb) B EJIEKTPOHHIM (HOPMI ONMPIIIOMHIOIOTECA Ha MOpTai
€JIEKTPOHHMX CEPBICIB Ta JOCTYIHI AJIS X HOUIYKY 3a KOJIOM JIOCTYILY.

3a OaxaHHAM 3asBHMKAa 3 €IUHOTO JIEP)KaBHOTO PEECTPY
IOPUIMYHUX 0Ci0, (Pi3MyHMX 0Ci0 — MIJUPUEMIIB Ta I'POMAICHKHX
(dhopMyBaHb Ha/Ia€THCS BUIKCKA Y ManepoBiid popmi 3 MPOCTaBICHHAM
HIiANKCY Ta MEeYaTKU JEeP’KaBHOTO PEeECTparopa Ta MeyaTky, BU3HAUEHO1
3akoHoM Ykpainu «lIpo HoTapiar» (y BUIAAKY, SKIIO JAEpKaBHUM
peecTpaTopoM € HOTapiyc) — y pa3i MOJaHHS 3asBH IO JEp>KaBHY
peecTparliio y marneposiit popmi.

VY pasi BiAMOBHU Yy Jep:KaBHIA peecTparii JOKYMEHTH, MOJAaH1 s
nepxaBHOI  peecTpauii  (KpiM  JOKyMEHTa  IIpo cruiary
aJIMIHICTPaTUBHOTO 300py), MIOBEPTAIOTHCS (BUIAIOTHCA,
HAJCHUJIAIOThCS TOLITOBUM BIJIPABIEHHSAM) 3asBHUKY HE IIi3HIIIE
HACTYIHOTO POOOYOro AHsS 3 JHS HAJAXOKEHHS BiJ 3asBHUKA 3asBU
PO 1X IOBEPHEHHS

JlepkaBHUI peecTpaTrop IPUIHIHUX 0CiO,
(hI3UYHUX OCIO-TIANPHUEMITIB Ta
rpoMaacbkux GopmyBanb LIHATT

P.CTEKEP




